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(d) If none of the above, to the executor of the
estate.

(e) If none of the above, to the next of kin under
the laws of the State in which the employee lived at the time of
death.

(2) A designation may be made or updated at any time by
usging Standard Form 2808. |Upon completion, the form should be sent

directly to the Office of Personnel Management for validation. The
forwarding address i1s on the form. The Bureau cannct validate this
form.| It is important to keep the designation of beneficiary current.

Changes in family status without a corresponding change in the
degignation of beneficiary may result in a settlement other than that
intended by the employee.

(2) A designation of beneficiary is for a lump-sum death
benefit only and does not affect the right of any person who is
entitled to a survivor benefit.

**EffDte: 05/30/1996 MCRT#: 550 Div: D3 Cav: SecCls:

18-2.18 Medicare Benefits (See 18-3.18.)

(1) All CSRS employees began paying the Medicare portion
of the FICA tax on January 1, 1983. At the age of 65, whether retired
or still in service, employees are eligible for Medicare Part A -
Hospital Insurance without payving a monthly premium.

(2) Medicare Part B - Supplementary Medical Insurance is
also available for a monthly premium.

(3) After retirement, Medicare becomes the primary
insurance payer and the annuitant's Federal Employees Health Benefits

(FEHB) plan becomes the secondary payer.

**EffDte: 04/22/1999% MCRT#: 876 Div: D3 Cav: SecCla:

18-3 FEDERAL EMPLOYEES RETIREMENT SYSTEM (FERS)

Unlike CSES, which derives its entire benefit from a
single pension, FERS is a three-tiered retirement gplan. All FERS
employees are mandatorily covered by Social Security (see Section

18-5). 1In additicn, all FERS employees bkelong to the Thrift Savings
Plan (TSP}, regardless cof whether or not they perscnally contribute to
the TSP (see Section 18-4). The third tier of FERS is the FERS Basic

Benefit, an annuity similar to the CSRS annuity and likewise
administered by the United States Qffice of Perscnnel Management
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(OPM). FERS covers all employees first hired since 1984, as well as
| those former CSRS-covered employees who transferred to FERS during|a
| FERS|open season or following a break in service from which they

returned after 1986.

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| 18-3.1 |Eligibility for FERS Basic Benefit (See 18-3.1.2, 18-3.16 and 18-3.19 (2) &
3)-|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| [18-3.1.1 Immediate Retirement - Unreduced

Fmployees are vested after five vyvears of civilian Federal
gervice. Unlike CSRS, there is no "one-cut-of-two" minimum coverage
requirement immediately prior to separation. Age and years-—-of-service
requirements are shown below:

| AGE YEARS OF SERVICE SPECIAL CONDITIONS

| &2 5 None

| &0 20 None

| Minimum 30 None for unreduced

| Retirement annuity. See Secticn

| Age (MRA) 18-3.1.2 below for

| MRAE tabkle.
50 20 Must be involuntarily
Any 25 geparated (i.e., major

|

|

| recrganizaticon or

| reduction in force (RIF)).
| Unlike CSRS, no reduction
| for retiring under age 55.

| 50 20 Law Enforcement (the years
| Any 25 on the chart represent the
| minimum nurber of years of
| FEDERAL CIVILIAN LAW

| ENFORCEMENT OFFICER SERVICE
| needed to retire at the

|

listed age). (See 18-3.19.)
**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:
SENSITIVE
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| |[18-3.1.2 Immediate Retirement - Reduced (See 18-3.1.1 and 18-3.16.)

| An employee can retire under FERS after just ten vyears of

| service if he/she retires at the FERS Minimum Retirement Age (MRA).

| However, if the employee does not meet the age-and-service

| requirements under Section 18-3.1.1 above for an unreduced immediate
| retirement, his/her FERS Basic Benefit annuity will be reduced by 5

| percent for each year he/she iz under age 62 at the time the annuity
| kegins. The annuity reduction, once made, will not decrease as the

| retiree gete closgser to age 62. However, an employee who is at or over
| his/her MRA and has at least ten years of service on the date he/she
| leaves the Government may elect not to file for retirement until a

| later date, thereby diminishing the amcunt of the reductiocn (or

|

|

|

|

eliminating it altogether 1f he/she files at age 62). Such a
retirement would still be considered immediate for continuing the
employee's Federal health and life insurance into retirement. The

table for finding an employee's FERS MRA is shown below:

| YEAR OF BIRTH MRA

| Before 1948 55 vyears

| 1948 55 years, 2 months
| 1949 55 vyears, 4 months
| 1950 55 years, 6 months
| 1951 55 years, 8 months
| 1952 55 years, 10 months
| 1953 through 1964 56 years

| 1965 56 vyears, 2 mcnths
| 1966 56 years, 4 months
| 1967 56 vyears, 6 months
| 1968 56 years, 8 months
| 1969 56 years, 10 months
| After 1969 57 vyears

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

18-3.1.3 Mandatory Retirement

| |Secticon B425(k), Title 5, United States Code, reguires law

| enforcement officers covered by FERS to|retire no later than the end
of the menth in which they become 57 vyears old, provided they have at
least 20 vyears of federal civilian law enforcement cofficer service.
If they do not have 20 such vyears at the age of 57, they must retire
no later than the last day of the month in which they acquire 20 vyears

| of federal civilian law enforcement officer service. |Exceptiocons to

| mandatory retirement may be made by the agency head as described in

| MARCP, Part T, 18-3.1.4.]

**EffDte: 05/30/1996 MCRT#: 550 Div: D3 Cav: SecCls:
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18-3.1.4 Exceptions to Mandatory Retirement (See MAOP, Part 1, 18-3.1.3.)

| | The procedures for requesting and granting exemptions from
| mandatery retirement for Special Agents covered by FERS are the same
| as for those covered by CSES. {See MAOP, Part 1, 18-2.1.3.)|
|

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:

| |18-3.2 Credit for Service

Credit is given for years, months, and days of civilian
cervice and military service on the date of retirement. (See
important details concerning military deposits in Secticon 18-3.9.).
Sick leave is not given retirement credit under FERS unless the
retiring employee had at least five years of CSRS-creditable civilian
service pricor to joining FERS. 1In such a case, the lesser of {a) the
gick leave balance as of the separation date, or (k) the sick leave
balance as of the date the employee transferred from CSRS to FERS is
converted to years, monthe, and days of credit and added to the CSRS
component of the FERS Basic Benefit in the manner cutlined in Secticn
18-2.2. (See Section 18-3.4 for definition of CSRS component.) As
under CSRS, only years and months of combined service are used in
computing the FERS Basic Benefit after the total length of service has
been determined. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-3.3 ["High-Three” Average Salary

| The total service (years and months) and the "high-three™
| average salary are the two factors used in computing the FERS Basic
| Benefit. Any consecutive three vears of service may be used for the
| "high-three"™ average, and the "high-three" is determined in the same
| manner as for CSRS annuities (see Section 18-2.3).|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-3.4 [Computing the Annuity (See 18-3.2, 18-3.7(2), 18-3.8(2), 18-3.10(3), 18-5.5(4)
and 18-5.6(3).)

| (1) The general formula used to determine the amount of
| the annual FERS Basic Benefit is:
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1% ¥ "high-three™ average X length of service

Special law enforcement retirement rules provide the
following FERS Basic Benefit computation for Special Agents:

1.7% X "high-three"™ average X each of first 20 years
plus
1% X "high-three™ average X each vyear over 20

Frployeses who retire at age 62 or older and have at least
20 years of creditable service at the time of retirement have their
FERS Basgic Benefits computed at:

1.1% X "high-three" average X length of service

(2) Employees previously covered under CSRS who had
either (a) five years of C3SRS-creditable civilian service as of the
day of their last separation from the Government and return from the
break in service after 1/1/87, with at least some of that service
subject to CSES pavroll deductions, or (k) five years of CSRS-
creditable civilian service as of 12/31/86, regardless of whether any
of it was subject to CSRS payroll deductions if continucusly emploved
gince then, will have a portion of their FERS Basic Benefits
determined under the C3SRS computation rules ocutlined in Sectiocon
18-2.4., This is known as a CSRES component to their FERS Basic
Benefits, and applies teo (a) all civilian service subject only to the
CSRS (not to CSRS Offset or the 1984-86 "interim plan™), (b} all
deposit service performed prior to becoming subject to FERS, and (c)
all military service performed prior to becoming subject to FERS.
The annuity for remaining service to the employees' credit will be
computed under the FERS formula described above.

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

18-3.5 Contribution Rates

{1) Because all FERS employees pay the full FICA tax, the
FERS law links employee contributions to the percentage of salary paid
for the Social Security portion of the tax. FERS-covered employees
pay the same as employees covered by CSRS; however, the FERS
contribution is offset by the 6.2 percent Social Security tax.
Therefore, the FERS|contribution is 0.80 percent of base pay and
locality pay. Agents pay 1.3 percent of base pay, locality pay and
avalilability pay to FERS. |

(2) The Social Security contribution and benefit base is
|$84,000 in 2002.| FERS-covered employees earning more than this base
are still subject to the FERS withholding rates described above
(unlike CSRS Offset, which would revert to the full withhelding rates
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for the pay exceeding the base).

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| |[18-3.6 Voluntary Contributions

Since all FERS-covered employees automatically belong to
the Thrift Savings Plan, the FERS law does not permit any FERS-covered
employee to make voluntary contributions to the Civil Service
Retirement and Digsability Fund. This is true even for those former
CSRS employees who had opened veoluntary contribution accounts under
CSRS before transferring to FERS. However, such employees may
continue to hold their voluntary contribution accounts, and the
voluntary contributions made under CSRS will continue to earn interest
while the employess are covered by FERS. No new contributions may be
made to those accounts after transferring to FERS. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| [18-3.7 Deposits

(1) A significant difference betwesen CSRS and FERS is
that deposits for civilian service performed after 12/31/88 which was
not previously subject to CSRES or FERS withholdings may not be made
under FERS. Deposits may be made for such civilian service if it was
performed before 1/1/89.

(2) The amount of a depocsit made under FERS depends on
when the service was performed and how it will be credited. For
former CSRES-covered employees whose deposit service would be credited
as part of the CSRS component of thelr FERS Bacgic Benefites (see
explanation in Section 18-3.4), the amcunt of the deposit for such
service would be 7 percent of basic pay for the period to be credited,
plus appropriate interest (gee Sectiong 18-2.6 and 18-2.7). Since
other periods of nondeduction service performed before 1/1/89 would
be given credit under FERS rules (and applied to the FERS porticon of
the Basic Benefit), those deposits would be at 1.3 percent of basic
pay for service performed through 1987 and 0.94 percent of basic pay
for service performed in 1988, plus appropriate interest as described
above.

(3) Unpald depcsits under FERS can ke paid at any time
prior to retirement by filing Standard Form 3108, |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:
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| |18-3.8 Redeposits (See 18-3.16.)

(1) Ancther major difference between CSRS and FERS
involves the right teo redeposit refunded contributicns after an
employee returns to the Federal service. If a FERS-covered employee
leaves the Government and receives a refund of FERS contributions for
a period of service subject to FERS, he/she may not redeposit the
refund upon returning to the Federal service.

(2) Two typesg of refunds may be redeposited under FERS,
and both involve previous CSES-covered service. If a former CSRS-
covered emplovyee transfers to FERS with encugh previous service to
make a CSRS component in his/her FERS Basic Benefit (see explanation
in Section 18-3.4) and had received a refund of his/her CSRS
contributions for that service, the refund may be redeposited while in
a FERS-covered position. In such a case, the amount of the deposit
and the interest accrual will ke under the CSRS rules in Section
18-2.8 (since the recredited service will lie within the CSES
compeonent). If a former C3SRS-covered employee resigns from the
Government with fewer than five vears of CSRS-covered service
{(thereby not gualifyving for a CSRS component upeon joining FERS),
receives a refund of that service, and then returns to the Federal
service under mandatory FERS coverage, that refund may also be
redeposgited while in a FERS-covered posgsiticon. However, if that
employee should leave the Federal service again and receive a FERS
refund, that redeposited period of service would be considered FERS
covered gervice and may ncot be redeposited again.

(3) As is the case for deposits under FERS, redeposits
can be pald at any time prior to retirement by filing Standard Form

3108. |

**EffDte: 05/27/1993 MCRTH#: 28 Div: D3 Cav: SecCls:

| [18-3.9 Military Service Credit and Deposits (See 18-3.2.)

(1) The same types of military service creditable under
CSR3 (see Section 18-2.9) are creditable under FERS. The CSRS rules
governing treatment of military retired pay (see Section 18-2.9) also
apply Co FERS.

(2) A major difference between the systems is the
treatment of military service performed after 1956. Under CSRS,
provisions are made to make deposit for such service in order to avoid
annuity reductions at age 62 based on simultanecus Sccial Security
eligibility. However, there are some circumstances where CSRS
employees hired before 10/1/82 can elect not to make the deposit.
Under FERS, all employees are mandatorily subject to Social Security,
and the FERS law assumes all employees will qualify for Sccial
Security benefits at age 2. Therefore, the FERS law reguires a
deposit to be made for creditable military service performed after
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1956 (even if the employee first entered on duty priocr to 10/1/82), or
no credit will be given for such service for either eligibility or
computation purposes under FERS. The amount of the deposit also
differs under FERS; employees with no CSRS component in their FERS
Bagic Benefits would pay 3 percent of their military base pay

earned while on active duty. Compound interest would begin to accrue
on the second anniversary of thelr entry into FERS coverage. On the
other hand, employvees who performed military service prior to Jjeoining
FERS and who would have a CSRS component in thelr FERS Basic Benefits
would have the military service applied to the CSRS component. This
would mean that the post-1956 military service credit deposit would be
made under the CSRS rules in Section 18-2.9., In all cases, military
deposits must be made to the Bureau prior to retirement. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| [18-3.10 Disability Retirement (See 18-5.3(3).)

(1) Under FERS, an employee i1g eligible for disability
benefits after 18 months of service, regardless of whether the service
was performed under FERS alcone or some of 1t was performed under CSRES.
Application is made to OPM. After reviewing the application and
supporting documentation, OPM makes the determinaticn as to whether
all criteria for a disability retirement benefit are met. Other than
the minimum length of service, the eligibility rules for disability
retirement under FERS are the same as for CSRS (see Section 18-2.10).

(2) Since FERS employees are covered by Social Security,
and since the Sccial Security program also offers disability benefits,
the disability benefit computation under FERS takes into account an
employee's eligibility for Social Security disability benefits. At
the time an employee applies for FERS disability retirement, he/she
must also contact the Social Security Administraticn (SSA) to
determine whether he/she also qualifies for Social Security disasbility
kenefits. This contact must be made even 1f the employee has not met
the minimum number-of-cquarters-of-coverage requirement for Social
Security benefits, disability or otherwise. SSA's answer will be
included in the employee's FERS digability paperwork OPM will use to
compute benefits. The definition of "disabkility"™ is stricter for
Social Security purposes than it is for CSRS or FERS (i.e., Sccial
Security requires an emplovee to be unable to perform any job, not
Just his/her current one), so in most cases, employees will not
qualify simultanecusly for both benefits.

(3) If the retiring emplovee is not eligible for Sccial
Security disability benefits, his/her FERS Basic Benefit would be:

Q

First vyear: 60% of "high-three" average salary

)

Second year and all future years until employee reaches age 62: 40%
of "high-three" average salary
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All years after reaching age 62: FERS Basic Benefit computed under
the nondisakbility rules in Section 18-3.4; however, the length cof time
between the employee's separation and his/her é2nd birthday is added
to his/her length of creditable service in computing the non-
digakility FERS Basic Benefit.

(4) If the retiring employee is eligible for Sccial
Security digability benefits as well as a FERS disakility retirement,
the FERS Basic Benefit in the first vyear of retirement is reduced by
100 percent of his/her Social Security disability benefit. The FERS
Basic Benefit for the second year and all yvears before reaching age 62
is reduced by 60 percent of his/her Social Security disability
benefit. After the employes reaches age 62, he/she receives a non-
disakility FERS Basic Benefit computed in the manner described above.

(5) Under FERS, the B0 percent limit on earnings from
wages and/or self-smployment, as well as OPM's right to request
medical evidence of continued disability, are the same as for CSRS
digakility retirees (sgee Section 18-2.10). |

**EffDte: 05/27/1993 MCRTH#: 28 Div: D3 Cav: SecCls:

18-3.11  Survivor Benefits - Death in Service (See 18-3.12(4).)

(1) TIf an employee dies while covered by FERS (with or
without eligibility for a CSRS component) after 18 months of civilian
service, his/her spouse will receive a special lump-sum payment called
the Basic Employee Death Benefit (BEDB), provided they were married
for at least nine months. The BEDB consists of an indexed amount
| (524,000 in 2002), |plus the greater of (a) 50 percent of the
deceased employee's "high-three"™ average salary, or (b) 50 percent of
the deceased employee's final annual salary rate. Even though the
BEDB is a one-time payment, the survivor would still qualify to
continue Federal Employees Health Benefits (FEHB) coverage if the
employee had a self-and-family FEHB plan at the time of death. FFEHE
premium payments would then be paid directly to OPM.

(2) If an employee dies while covered by FERS after ten
or more years of creditable service, his/her spouse will receive both
the BEDB and an annuity, provided they were married for at least nine
months. Az under CSR3, the marriage duration requirement does not
apply if the death was accidental or if there is a child of the
marriage. FEHB coverage can also continue for the surviveor if the
employee had a self-and-family FEHBE plan at the time of death.

(3) The spousal survivor annuity is 50 percent of what
the FERS Basgic Benefit would have keen 1f the employee had been
eligible to retire on the date of death. This is true even if the
employee had a CSRS component to the FERS Basic Benefit or if the
employee was a Special Agent or other law enforcement officer.

The survivor annuity for the spouse of an Agent who at the time of
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death had served at least 20 years as a federal law enforcement
officer but had not yet reached age 50 will be computed as 1f the
Agent had met the eligibility requirements for law enforcement
retirement. The formula for law enforcement retirement given in MAROF,
Part 1, 18-3.4 will be used in computing the annuity, resulting in a
higher survivor annuity.

(4) Regardless of whether the surviving spouse receives
the BEDB alcne, the BEDE with a survivor annuity, or no benefit,
unmarried dependent children under age 18 (or 22 if they are full-time
students) would receive a fixed-rate survivor annuity if the emplovee
dies in service. A child over age 22 incapable of gelf-support
because of a disability incurred before the age of 18 will receive an
annuity indefinitely unless the child becomes capable of self-support.

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| [18-3.12 Survivor Benefits - After Retirement

(1) As under CSES, a retiring employee may elect a
survivor benefit under FERS, with a corresponding reduction in his/her
monthly annuity. The maximum survivor annuity under FERS is 50
percent of the employee's full FERS Basic Benefit (with or without a
CSRS component). If the emplovee elects to provide this maximum,
his/her FERS Basic Benefit will be reduced by 10 percent. For
example, if the full FERS Basic Benefit is $33,600, the reduction for
a maximum survivor annuity is $3,360, and at the time of the
annuitant's death, the surviving spouse will recelve 50 percent of
%33, 600, or 516,800 per year. The reduction in the annuity ceases if
the spouse predeceases the retiree.

(2) A retiring employee may elect to provide half cof the
maximum survivor annuity (or 25 percent of the full FERS Basic
Benefit). Unlike CSR3, nco other percentage of the FERS Basic Benefit
can be used as the base for a survivor benefit. The retiring employee
can also elect to provide no survivor annuity for his/her spouse. As
is true under CSRS, OPM will honor the half-survivorship or no-
survivorship electiong only if the retiring employee provides his/her
gspouse's notarized signed consent to the lower benefit.

(3) If a retiree dies leaving a spouse younger than age

60 (when the spouse would qualify to receive Sccial Security survivor
benefits), the spouse will receive a Special Retirement Supplement in
addition to the FERS survivor annuity. The Supplement would be the
legser of (a) the benefit the spouse would receive if the employee had
been under CSRS, minus the regular FERS benefit, or (b) the estimated
Social Security survivor benefit the spouse would receive at age 0.
The Supplement would be paid until the spouse qualifies for the Social
Security survivor benefit.

(4) The provisions regarding former spouse benefits,
post-retirement survivor annuity elections, the spouse's loss of the
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| survivor benefit due to remarriage under age 55, and "insurable

| interest"™ elections described in Section 18-2.12 for CSRS survivor
| benefits also apply to FERS. Survivor benefits for unmarried

| dependent children of retirees are the same as described in Section
| 18-3.11.|

**EffDte: 05/27/1993 MCRTH#: 28 Div: D3 Cav: SecCls:

| [18-3.13 Survivor Benefits - Former Employee’s Death

| (1) Unlike CSRES, survivor annuities are available to

| surviving spouses of former employees who resigned from the

| Government, did not receive a refund of thelir retirement

| contributions, and died before qualifving for a deferred annuity. The
| former employee must have had at least ten years of creditable service
| by the time of his/her death, at least five of which were covered by

| CSRS/FERS deductiong or deposits. Also, the spouse had to be married
| to the employee on the day he/she separated from the Federal service.

| As with survivor annuities for survivors of retirees, former spouses

| may receive this survivor annuity based on the death of a gqualifvying

| former employee if so directed by a court order.

{(2) The surviveor can elect to receive this annuity either
the day after the former emplovee would have been eligible for an
unreduced FERS Basic Benefit, or the day after death. If the former
date is chosen, the survivor annuity will be 50 percent of the
deceased former employee's FERS Basic Benefit. If the latter date is
chosen, that surviveor annuity is actuarially reduced.

(3) The survivor can also decline this survivor annuity
and elect to receive the lump-sum credit (i.e., the refund of the
unexpended balance of the former employes's retirement

contributions). |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| [18-3.14 Alternative Form of Annuity (AFA)

| The rules governing the AFA under CSRS described in
| Section 18-2.14 also apply to FERS. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| [18-3.15 Cost of Living Adjustment (COLA) for Annuitants
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The rules governing COLA's for CSRS annuitants described
in Secticn 18-2.15 apply to FERS, with two significant exceptions.
The COLA under FERS i1s one percentage point below the percentage
increase in the Consumer Price Index during the preceding Fiscal Year
if that percentage increase is 3 percent or greater; otherwise,
the FERS and C3RS COLA's are identical. The other difference is that
COLA's under FERS are not paid to retirees under age 62, even if they
retired earlier than age 62, unlesg they are (a) digability retirees,
(b} retired Special Agents or other law enforcement officers, or (c)
survivor annuitants. In those three cases, COLA's are paid in
accordance with the same schedule as in Section 18-2.15. 1In
additicn, FERS retirees with a CSRS component would have that
component increased by the full CSRS COLA each vyear (once they have
completed the first year of their retirements). The FERS COLA rules
and payment gchedule would apply to the FERS component of their Basic
Benefits. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| [18-3.16 Leaving Bureau Service Prior to Eligibility

| Employees who resign pricr to qualifying for an immediate

| FERS Basic Benefit have several options. They may take a refund of

| their retirement contributions {(but they should remember that refunds
| of FERS contributicons may not be redepcsited if they later return to
| the Federal service-—-gee Section 18-2.8). If they do not take a

| refund, they may apply for a deferred FERS Basic Benefit (a) at their
| MEA if they have at least ten years of creditable service {but they

| should note the reducticns for retiring under age 62 in Section

| 18-3.1.2), or (b) at age 62 if they have at least five

| yvears of creditable service and want to aveoid reductions for retiring
| under that age (see Section 18-3.1.1).|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| |18-3.17 Beneficiary Designation (See MAOP, Part |, 20-17 thru 20-17.5.)

| The rules governing designations of beneficiaries

| (including the crder of precedence) described in Section 18-2.17 for

| CSRES employees also apply te FERS. The FERS designation of

| keneficiary form is Standard Form 3102, which sheould be filed with the
| Bureau (not with OPM, as is the case under CSRES). |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:
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| |18-3.18 Medicare Benefits

The rules cecncerning Medicare benefits for Federal
employees outlined in Section 18-2.18 alsc apply to FERS-covered
employees.  Since all FERS-covered employees pay the full FICA tax
(including the Medicare porticn), all FERS-covered Federal civilian
service is fully creditabkle for Medicare purposes. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| |18-3.19 Special Retirement Supplement

(1) FERS retireeg depend on three sources of post-
retirement income; the FERS Basic Benefit, the Thrift Savings Plan,
and Social Security. However, Social Security does not begin paying
nondisakility benefits until a retiree reaches age 62. Because many
FERS-covered employees may retire before reaching that age, the FERS
law autheorizes a Special Retirement Supplement to be added to the
Basic Benefits of certain FERS-covered employees who retire before
reaching age 62. This Supplement is meant to "f£ill in"™ for some of
the retirees' future Social Security-derived income, and it is paid to
retirees until they qualify for Sccial Security at age 62,

(2) Special Agents retiring under the law enforcement
officer rules in Section 18-3.1.1 are eligible for the Special
Retirement Supplement. Sc are other employees who retire on an
immediate FERS Basic Benefit (a) at their MEA with
at least 30 years of service, or (b) at age 60 after 20 years of
service.

(3) The Special Retirement Supplement is computed by
multiplying a retiring employee’s estimated full-career Sccial
Security benefit (a full career for Social Security purposes is 40
vears) by the numker of full calendar years the employee worked under
FERS, then dividing that result by 40. Since the Supplement is
designed to replace a portion of Sccial Security benefits until the
employee qualifies for Scocial Security, the Supplement is subject to
the Scocial Security earnings test. If the employee, after retirement,
earns more than the Social Security earnings limit, the Supplement is
reduced by half of the amount by which his/her earnings exceed the
limit. Special Agents retiring under the law enforcement officer
rules in Section 18-3.1.1 are not subject to the earnings test prior
to age 55.|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 184  |THRIFT SAVINGS PLAN (TSP)| (See 18-3.)
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**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

184.1 Definition of TSP

The TSP is a tax-deferred retirement savings plan, similar
to a 401-K plan or an Individual Retirement Account (IRA).
Contributions must be made on a regular basis and are deducted from

| the employee's|pay. |

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| 18-4.1.1 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-4.1.2 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 184.1.3 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

184.2 Eligibility to Participate

| [A11 enmployees in a covered position under CSRES or FERS
| may participate in the TSP. |

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

184.3 TSP Open Season

(1) There are twoc TSP cpen seasons each year. The first
| open season begins|April 15]and ends|June 30.| The second
| open season beging|October 15|and ends|December 31. |

(2) During the TSP open seasons, employees may start,
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stop, increase, or decrease their TSP contribution by submitting a
| completed TSPE-1 election|form. |

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| 184.3.1 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-4.3.2 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-4.3.3 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

184.4 Maximum TSP Contribution Rates

TSP contributions are withheld from an employee's basic
pay, locality pay and availability pay. Employees covered by the
FERS may contribute up to|l2|percent of their|pay, and CSRS employveess
may contribute seven percent of their pay in 2002. These
percentages will increase by one percent each calendar year until 2006
when there will no longer be a percentage limit.| The Internal
Revenue Service] (IRS) impcses|a maximum contribution amount
allowable =ach vear. |This limit is set at $11,000 in 2002 and will
increase $1,000 each year until 2006. The limit will be set at
515,000 in 2006 and future years. |

**EffDte:; 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

184.5 Government TSP Contributions

(1) Fmployees covered by CSRS do not receive any TSP
contributions from the Bureau.

(2) The Bureau automatically contributes 1 percent into
the TSP for employees covered by FERS. The Bureau will match, dollar
for dellar, the first 3 percent contributed by enmployees covered by
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FERS, plus the automatic 1 percent. The Bureau will alsc contribute
50 cents on the dollar, for the 4th and 5th percent contributed by the
employee. Therefore, employees who contribute 5 percent of their pay
to the TSP will have 4 percent of matching contributions plus the
automatic 1 percent contributed by the Bureau. |Although FERS
participants may contribute to TSP as soon as employment begins, the
Bureau's contributions do not begin until the second TSP cpen season
after the employment began. |

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| 184.6 Investment Options

Emplovees may divergify their investment by allccating
their TSP contributions, including the government's contributions,
into|five|different funds. Any combination of|investments is
permitted. |

The|five|funds are described as follows:

The G Fund is invested in Government securities. This is a risk-free
investment and returns a competitive variable rate of interest.

The F Fund is a corporate bond market fund with investments in
insurance companies and mortgages. Some risk is involved in F Fund
investments.

The C Fund is a stock index fund with investments in common stocks.
This fund allows a greater return; however, it alsc carries a greater
risk.

|The S Fund is a stock fund invested in small U.S. companies.

The T Fund is a stock fund invested in internaticonal companies. |

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| 184.7 Interfund Transfers|and Allocation of Future Contributions|

(1) |TSP participants may reallocate future contributions
or contributions already in their account|by uging the ThriftLine, |the
web gite, |OR by submitting a completed Form|TSP-50|te the|Thrift
Board|at the National Finance Center in New Orleans, Louisiana. The
address is on the Form|TSP-50.| This form CANNCT be processed by the
|Bureau. |

{2) |Deleted]
**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:
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| [184.8 Vesting in the TSP

All emplovyees are immediately vested in theilr own

contributions and the Government's matching contributions. They must
have at least three years of civilian service to be vested in the
automatic l-percent Government contribution. Employees who leave

Government service with less than three vyears of civilian service
forfeit the automatic 1 percent plus the earnings on that 1 percent. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

184.9 TSP Loan Program

(1) Employees who participate in the TSP may borrow from
their own contributions and the earnings on their ceontributions. They
cannot borrow any of the government's contributicns. Emplovees
covered by FERS must have their spouse's consent to take a TSP loan.
CSRS employees need only notify their spouses that they are taking out
a TSP loan.

(2) Rlthough the employee is borrowing his/her own TSP

contributions, interest 1s charged on the loan. The interest rate on
the loan is the rate that the G Fund is earning at the time of
application. This rate isg fixed over the life of the lcan. Principal

and interest payments go back intc the employee's TSP account.

(3) The maximum amount of a leoan cannot exceed $50,000,
and the minimum amount is $1,000. The amortization on a loan for
purchase of a2 primary residence can be for 15 years. For all

| other loans, amcrtizaticn can be for four vyears.

(4) Loan payments must be made by payroll deduction and
the outstanding leoan balance can be prepaid at any time without
penalty. If an employee resigns or retires with an outstanding TSP

| loan at the time of separation, the FRTIB will give him/her|90|days to

| pay off the loan kalance. If the total balance is not paid in]| 90|
days, the FRTIB will report the unpaild balance to the IRS as taxable
income. The emplovyee will have to pay income taxes on the amcunt of
the unpaid loan balance and, depending on his/her age, the employee
may ke subject to a 1l0-percent early withdrawal penalty.

| (5) The Form TSP-20 is used to apply for all TSE|lcans. |

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:
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| 184.10 TSP Payout Options |(Text Moved to 18-4.10.1)|

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:

| [18-4.10.1 TSP Payout Options After Separation from Service

| (1) After an employee has been geparated from service for
| more than 30 days, he/she may elect a withdrawal option.

| (2) Regardless of the employee's eligibility for

| retirement benefits, he/she has many withdrawal options. If the

| account balance is $3,500, or less, the account balance will be paid
| cut automatically unless the employee ctherwise advises the Thrift

| Board. Other options are:

| {a) The money can be left in the account until age
| 70 1/2.

If the money is left in the TSP account after separation from federal
service, the money can continue to be distributed among the three TSP
funds. However, no contributions can ke made after separation from
federal service.

| (b} The account balance can be transferred to an
| Individual Retirement Account (IRA) or other eligibkle retirement plan
| under the Internal Revenue Code.

| (¢} The former employee can recelve the account
| kalance in a single payment or a series of equal monthly payments over
| a fixzed period.

(d) The former employee can receive a life annuity.
There are many types of annuities from which te cheoose, including a
single life annuity or cne with a surviver annuity. The account
balance must be at least 53,500 to purchase an annuity.

| (3) A former employee who was covered by the FERS

| retirement system and is eligible for a FERS basic annuity must have
| their spouse's consent to withdraw any money from their TSP account.
| Spouse's consent is net needed if the former emplovese requests an

| annuity from the TSP account with a survivor benefit for the spouse.
| A former enmployee who was covered by CSRS need only notify their

| spouse of a withdrawal. |

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:

| [184.10.2 TSP In-Service Withdrawals
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TSP participants may now have access, under limited
circumstances, to funds in their TSP accounts while they are gtill
employed by the federal government. Two types of in-service
withdrawals are available to TSP participants.

(1) Participants who are age 59 1/2 or older can make a
one-time withdrawal of all or a portion cof their vested account
balances.

(2) Participants, regardless of age, who can demonstrate
financial hardship can make a withdrawal of their own contributions
and the earnings on their contributions (up to the amount of their
documented hardship). After a participant makes a financial hardship
withdrawal, he/she cannot make contributions to the TSP or make
ancther financial hardship withdrawal for a periced of gix months. |

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:

184.11 Taxing of TSP Benefits

|Contributions to the employee's TSP account are taken out
of the employee's pay before federal (and, in most cases, state)
income taxes are computed; this means that the employee does not pay
income taxes on contributions to his/her TSP account in the years that
they are made. Also, the earnings on the TSP account are not subject
to federal income tax while the money is in the TSP. Therefore, all
of the money from the TSP account will be taxed as ordinary income for
federal income tax purpcses in the year(s) that it is received. State
and local laws vary in the treatment of TSP withdrawals. Employees
should consult with their state or local tax authority concerning
taxation of a TSP withdrawal. The withdrawal method chosen determines
when inceome tax must be paid. |

**EffDte: 07/17/1995 MCRT#: 414 Div: D3 Cav: SecCls:

184.12 TSP Beneficiary Designation

(1) An emplovee may degsignate a beneficiary to receive a
lump-sum refund of the employee's TSP account in case of the
employee's death. A designation should cnly be made 1f the employee
does not wish the payment to be made in the legal order of precedence,
which is:

{(a) To the widow or widower.
(b)) If the widow(er) is deceased, to the children,

with the share cf a deceased child distributed among the decedents of
that child.
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() If none of the above, to the parents in equal
shares.

(d) If none of the above, to the executor of the
estate.

(e) If none of the above, to the next of kin under

the laws of the State in which the emplovee lived at the time of
death.

(2) A designation may be made or updated at any time by
|filing a Form TSP-3 with the Thrift Becard. DO NOT SEND TSP
BENEFICTARY CHANGES TO THE BUREAU.| It is important to keep the
designation of beneficiary current. Changes in family status without
a corresponding change in the designation of beneficiary may result in
a settlement other than that intended by the employee.

| {2)Upcn the death of an employee, the beneficiary must
make a withdrawal election. They may not leave the contributions in
the TSP account. |

**EffDte: 07/17/1995 MCRT#: 414 Div: D3 Cav: SecCls:

18-4.13 Account Statements

The Thrift Board sends account statements to TSP
participants at the beginning of each of the two annual open seasons
{see Section 18-4.3). These statements are sent to the participant's
home . THEREFORE, IT IS IMPORTANT FOR EMPLOYEES TO KEEP THEIR ADDRESS
CURRENT. FEmployeses who have a change of address must advise their
divigion front office so the new address can be entered into the
Bureau's computer system. FEach pay pericd, the Bureau's Payroll
Office forwards updated employee information to the|Thrift|Board,
including the new address.

**EffDte: 05/30/1996 MCRT#: 550 Div: D3 Cav: SecCls:

18-4.14 ThriftLine (See 184.7.)

(1) The ThriftlLine is an interactive voice response
gvetem for the TSP. It ig available 24 hours a day, seven days a
week, from a touch-tone telephone by dialing {504) 255-8777. The
ThriftLine cffers monthly rates of return for the|five|TSP funds,
monthly account balances, and status of lcocan requests or withdrawal
requests. Also, the Thriftline can be used to make, change, or cancel
an interfund transfer.

(2) Specific informaticon concerning an individual account
may ke obtained by using the Perscnal Identification Number (PIN).
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Individual PIN numbers were given on the account statements sent to
participants in MNovemker, 1994, and all previous statements, but will
not appear on future statements, with the exception of the first
statement sent to new participants. The ThriftLine can also be used
to replace a lost PIN number or to select a different PIN number.

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| |18-4.15 TSP Web Site

The Thrift Board has provided a very user friendly web site
which can be found at www.Lsp.gov. All TSP bulletins, bocklets, and
forms can be found on this web site. Tt also provides the ability to
accegs perscnal account information using the PIN. Estimated account
balances at time of retirement can be calculated as well as projected
annuity income estimates. |

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:

| [18-4.16 Rollovers to TSP Account

TSP participants may rollover or transfer funds from similar

tax deferred retirement accounts into their TSP account. Types of
accounts which are accepted for rollover are 401(k), 457, and
traditional Individual Retirement Accounts (IRA). To request a

rollover, the participant must complete and submit to the Thrift Board
a Form TSP-60 which can be downloaded from the TSP web gite. |

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

|18-5  |SOCIAL SECURITY (See 18-3.)

The Sccial Security system was established in 1935 as a
supplementary form of retirement income. Since then, the program has
been expanded to provide a partial replacement of earnings due to
retirement, disability, or death of the wage earner. Sccial Security
is administered by the Social Security Administration (SSA) of the
Department of Health and Human Services, and the Bureau's only Sccial
Security-related functicn is to withhold the Sccial Security tax for
covered employees. However, the vast majority of Bureau employees
will be affected by Sccial Security, either through their own Sccial
Security benefits or those of certain relativeg. This section of the
MAOP describes the aspects of the Social Security program most likely
to affect Bureau employees covered by CSRS or FERS.|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:
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18-5.1 |Coverage

All FERS employees are mandatorily covered by Sccial
Security. So are all Executive Schedule {i.e., Pregidential)
appointments and noncareer positions in the Senior Executive Service.
C8RS-covered employees are simultaneously covered by Social Security
(through CSRS Offset) if they returned on or after 1/1/84 from a break
in CSRS coverage lasting 366 or more days, or if they return to
positions reguired to be under Social Security by law while retaining
their CSRS coverage due to their previous service. Any employee hired
for other than a permanent appointment is subject to Social Security;
they can also be under C3RS or FERS if the law would also provide
coverage under those systems. |

**EffDte: 05/27/1993 MCRTH#: 28 Div: D3 Cav: SecCls:

18-5.2 Benefits - Retirees (See 18-5.5(2).)

(1) Social Security retirement kenefits can be paid to
workers who have at least one work credit, or "guarter of coverage, "
for each year after the year he/she reached age 21 and before the year
he/she reaches age 62 i1f he/she was born after 1929. Workers born
before 1930 must have at least one quarter of coverage for each year
from 1950 through the year of reaching age 62. Most Bureau employees
would need 40 quarters of coverage by the year they reach age 62 to
qualify. However, the 40 quarters do not need to be earned
continuously; up to four quarters may be earned each year, so many
employees would qualify with just ten years of Social Security-covered
employment. These guarters of coverage can be based on nonfederal
employment ag well as such federal civilian or military service
subject to Social Security. A worker can apply for either (a) full
Social Security benefits at age 65 to 67, depending on the vyear of
birth,, or (b) reduced Social Security benefits at age 62, if he/she
has met the minimum coverage requirement by the time he/she applies.
The following chart shows the age at which full Social Security
retirement benefits are payable:

Year of Retirement Age Year of Retirement Age
Birth for full benefits Birth for full benefits
1937 G5 1955 66 and 2 months
1538 65 and 2 months 1956 6 and 4 months
1939 65 and 4 months 1957 66 and & months
1940 65 and & months 1958 66 and 8 months
1941 65 and 8 months 1959 66 and 10 months
1942 65 and 10 months 1960 and &7
1943-54 515 after
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| (2) For workers who reach age 62 in|2002, |the Sccial
Security benefit (which SSA calls the Primary Insurance Amount (PIA))
is computed as follows:

| 90 percent of the first|$592|cf the individual's Average Indexed
Monthly Earnings (AIME) from Social Security-covered employment

plus

| 32 percent of |$593 to $3,567|of his/her AIME
plus

| 15 percent of any remaining AIME over|33,567]

(3) The dollar amounts in the above formula are called
"bend points, ™ and they are adjustable each year. CSRS-covered
employees should review Section 18-5.5 to determine how the Windfall
Elimination Provisgion (WEP) would adjust the percentage by which the
first bend point is multiplied (thereby lowering the total PIA for
affected retirees). The full PIA (after WEP adjustment) would ke
pavakle if the retiree applies for Social Security benefits at age 65
to 67, depending on the year of birth. The PIA would be reduced by
5/9 of 1 percent for each month the retiree is under full retirement
age if he/she applies for Social Security benefits before reaching
that age. A cost of living adjustment (COLA), identical to the one
made to CSRS annuities (see Section 18-2.15), is made each vyear to
Social Security retirement benefits.

**EffDte: 08/26/2002 MCRT#: 1224 Div: D3 Cav: SecCls:

| |[18-5.3 Benefits - Others (See 18-5.6(1).)

(1) Fewer than half of all Social Security benefits paid
in a given year are paid to retirees. The rest are paild to survivors
of deceased retirees, to spouses and other family members of workers,
for disability, and for Medicare health benefits.

| (2) A spouse of a retired worker is eligible for separate

| Social Security benefits equal to 50 percent of that worker's PIA if

| the spouse is age 65 or older. If the spouse is at least age 62, but
| under age 65, the benefit would be equal to 37.5 percent of the

| retiree's PIA. If the spouse is caring for the retiree's child and

| the child is under age 16, the spouse's benefit would bhe 50 percent of
| the retiree's PIA regardless of the spouse's age. Former spouses who
| were married to Sccial Security-eligible retirees for at least ten

| years can also gualify for benefits as early as age 62. A CSRS

| retiree who also qualifies for a spousal Sccial Security benefit based
| on his/her spouse's or former spouse's work record may have that

| kenefit seriocusly affected by the Public Pensicn Offset (see Section

| 18-5.6).
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(3) FEmployees can qualify for Scocial Security disability
benefits at any age if they are unable toc perform any gainful work and
if the disability is expected to last (a) at least 12 months, or (b)
until death, if expected sooner. The monthly disability benefit would
be equal to an affected employee's PIA at the time the digability
occurs, and it would not be reduced if it begins before age 65. See
Section 18-3.10 for information about the effects Sccial Security
digakility benefits have on the computation of FERS disgability
benefits., No such effects are found under CSRS.

{(4) The surviving spouse of a deceased worker can receive
Social Security benefits equal to (a) the worker's full PIA if the
spousge applies at age 65, (b) 682.9 percent of the PIA if the spouse
applies at age 62, or (c) 71.5% percent of the PIA if the spouse either
applies at age 60 or is disabled and applies between ageg 50 and 59,
Former spouses can also qualify for Social Security survivor benefits.
As with spousal benefits described above, C3SRS retirees who qualify
for Sccial Security survivor benefits based on the work record of a
gpouse or former gpouse may have those benefits seriously affected by
the Public Pension Offset (see Section 18-5.6). |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

|18-5.4 Effect on CSRS Offset Annuities

An employee simultaneocusly covered by CSRS and Social
Security (coverage commonly called CSRS Offset) who retires under age
62 gets his/her full CSRS annuity (see Section 18-2.4) from the date
of retirement until he/she reaches age 62 and gualifies for Sccial
Security. At that point, the CSRS annuity is reduced by the amount
of his/her Social Security benefit directly attributable to his/her
Federal service covered simultanecusly by CSRS and Social Security.
There is no reduction made to the Soccial Security benefit on account
of C3RS offset, though reductions may be made to that benefit for
other reasons as appropriate. Usually, the combined Sccial Security
and CSRS amcunts after the offset provide a greater benefit than the
unreduced CSRES benefit alone. |

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

18-5.5 Windfall Elimination Provision (WEP) (See 18-5.2(3).)

(1) Social Security benefits are weighted in favor of
workers who spent most of their work lives in low-salaried positions.
But Sccial Security counts only the employment subject to Social
Security coverage in determining benefits. Many CSRS-covered
employees qualified for Sccial Security due to military service and
nonfederal employment. However, those employees were treated for
Social Security purposes as if their Social Security-covered
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employment represented their whole life income, thereby drawing
proporticnately higher Social Security benefits than they would have
if their federal service had been considered in computing those
benefits. Public Law 98-21, the Social Security Amendments of 1983,
contains the WEP in order to reduce or eliminate this unintended
"windfall™ benefit.

(2) A retiring employee's normal Socilal Security
computation includes 90 percent of his/her Average Indexed Monthly
Farnings (AIME) up to the first "bend point™ (see Section 18-5.2).

The WEP reduces this percentage to 40 percent if the retiree has fewer
than 21 years of substantial Social Security coverage. The other two

steps in the Social Security computation formula (see Section 18-5.2)

are not affected by the WEP.

The percentage of AIME up to the first bend point] (5505|in
|1999) |varies as follows with years of substantial Social Security

coverage:

PERCENTAGE OF ATME

YEARS OF COVERAGE TO FIRST BEND POINT
20 or fewer 40 {(full WEP reduction)
21 45
22 50
23 55
24 60
25 65
26 70
27 75
28 80
29 85
30 or more 90 (no WEP reduction)

(3) The WEP does not affect the amount of a federal
retirement benefit. Social Security benefits containing the WEP are
paid from the first month the retiree gsimultanecusly receives Sccial
Security and his/her federal retirement benefit.

(4) The WEF has no effect on FERS Basic Benefits if they
are based purely on FERS-covered employment. Some {(but not all) FERS-
covered employees with a C3SRS component to their FERS Basic Benefits
(gee Secticon 18-3.4) could ke affected by the WEP.

(5) The WEP does not apply to (a) federal workers first
hired after 1983, (b) persons employved on 1/1/84 by a nonprofit
organization in a position mandatorily covered under Social Security
on that date, (c¢) persons with 30 or more vyears of substantial
earnings under Social Security, (d) perscns whose conly pensions are
based on railrocad employment, (e) persons whose only non-Social
Security employment was before 1957, and (f) federal workers who were
first eligible for either Social Security or an immediate CSRS annuity
on or bkefore December 31, 1983.

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:
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18-5.6 Public Pension Offset (PPO) (See 18-5.3 (2) & (4).)

(1) Under Social Security rules, an individual who
qualifies for a Sccial Security benefit based on his/her own
employment and for a spousal or survivor Sccial Security benefit bkased
on someone else's work record (see Section 18-5.3) would have the
spousal or surviver benefit reduced by the amount of the benefit based
on his/her own employment. The PPC provides similar treatment to
retired federal employees whose federal pensions are based on work not
covered by Social Security, but who gualify for Social Security
spousal or survivor benefits based on somecne else's work record.

(2) The PPQ reduces a retiree's Social Security spousal
or survivor benefit by two-thirds of the amount of his/her federal
pension. Often, this reduction will completely eliminate the Sccial
Security spousal or survivor benefit. However, employees should bear
in mind that (a) the PPC does not apply to individuals still working
for the government (other than reemployed annuitants), and (k) the PFO
does not reduce the Social Security spousal or survivor benefits of a
federal emplovee's or retiree's spouse, unless the spouse also earned
a federal pension in his/her own right.

(3) FERS-covered employees whe have no CSRS component
(gsee Section 18-3.4) are exempt from the PPO. So are those FERS-
covered employees who transferred from CSRS during the 1987 FERS open
season and 1988 belated election opportunity. FERS-covered employees
| who transferred from CSRS after January 1, 1988, must be subject to
FERS for five years in order to escape the PPO. CSRS Offset employees
are exempt from the PPO because they will be retiring from Social
Security-covered employment. Also exempt are employees first eligible
for a CSRS annuity before July 1, 1983, and were receiving one-half
support from their spouses. Anyone first eligible for a CSRS annuity
before December 1, 1982, who met the Social Security requirements for
gpousal benefits in effect on January 1, 1977, ig also exempt from the
PPO.

(4) The PPC has no effect whatscever on a federal
retiree's eligibility for Medicare benefits at age 65 based on the

work record of his/her spouse.

**EffDte: 04/22/1999 MCRT#: 876 Div: D3 Cav: SecCls:

|186  |DELETED|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:
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| 18-6.1 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-6.2 |Deleted|

**EffDte: 05/27/1993 MCRTH#: 28 Div: D3 Cav: SecCls:

| 18-6.3 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

|18-7  |DELETED|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-7.1 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-7.2 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-7.3 |Deleted|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-8  |DELETED|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

|18-9  |DELETED|
**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:
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| 18-10 |DELETED|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-11 |DELETED|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:

| 18-12 |DELETED|

**EffDte: 05/27/1993 MCRT#: 28 Div: D3 Cav: SecCls:
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SECTION 19. EMPLOYEE CLAIMS FOR LOSS OR DAMAGE TO
PERSONAL PROPERTY

**EffDte: 10/30/1984 MCRT#: O Div: FD Cav: SecCls:

ALL THFORMATION CONTAINED

19-0.1 INTRODUCTION HEBEIN I35 WHCLASEIFIED

DATE Qz2-26-2007 BY o0334 AUC BAW/CPR/STE

The Military Personnel and Civilian Employees' Claims Act
of 1964 provides for the settlement of claims against the
United States by civilian officers and employees of the Department of
Justice for damage to or loss of personal property incident to their
service with the Department. Authority for handling such claims was

vested in the Attorney General for employees of the Department of
Justice, and authority to settle all claims of Bureau employees has
been delegated to the Director by Department of Justice
Order|2110.23C |effective|December 13, 1991. |

**EffDte: 04/22/1998 MCRT#: 778 Div: FD Cav: SecCls:

19-1 SETTLEMENT OF CLAIMS

(1) "Settle™ means consider, ascertain, adjust,
determine, and dispose of any claim, whether by full or partial
allowance or disallowance. All claims filed under the Act are
subject to the approval of the Director.

(2) The acceptance of an award by the claimant
constitutes a release for the United States of all liabkility to the
employee bagsed on the occurrence giving rise to the claim for which
the award is made. The claimant accepts an award upon negotiation of
the settlement check. Prior to negotiating the settlement check, a
claimant may discuss the amount of the award with the approving
official.

**EffDte: 10/30/1984 MCRT#: O Div: FD Cav: SecCls:

19-2 ALLOWABLE DAMAGES AND/OR LOSSES

Claims are allowable under the Act for damage to or loss
of personal property if:

(1) Such damage or loss was incident to the employee's

SENSITIVE
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service with the Department and the possessicn of that property is
determined to be reasconable, useful, or proper under the particular
circumstances involwved.

(2) Such damage or losgs was not caused either whelly or
partially by the negligent or wrongful act of the c¢laimant, his/her
agent, dependent or co-worker. Negligence is defined as the failure
to exercise the care which a reascnable and prudent person would have
exercised under the same or similar circumstances.

{(2) Such damage or loss involved:

{(a) Personal property located in quarters when such
quarters were assigned cr provided in kind by the Federal Government,
or when such quarters are located cutside the United States and the
employee involved i1s not a local or native resident of the area.

(b) Personal property located in a storage place
degignated cor authorized by the employee's superviscr or an official
who has been delegated the authority to approve such authorization for
storage of the property.

{c) Personal property, including perscnal clothing,
subjected to extraordinary risks in the performance of duty, or
hazardous circumstances beyond the contrel of the employee while at
the place of employment. (Ordinarily, a sudden, unexpected act of
God does not constitute an extraordinary risk.)

(d} Personal property transferred under a Government
Bill of Lading, or by a commercial carrier which operates in
intrastate or interstate commerce under an authorized certificate or
permit relative to a change of duty station or other authorized
transfer or travel.

(e) Property owned by the United States when the
employee 1g financially responsible for it.

(f) Personal property used for the benefit cf the
Government at the directicon of a superior authority.

**EffDte: 10/30/1%84 MCRT#: O Div: FD Cav: SecCls:

19-3 DAMAGES AND/OR LOSSES NOT ALLOWABLE

Claims are not allowable under the Act for damage to or
logs of personal property if:

(1) The loss or damage occurred at quarters occupied by
the claimant within one of the fifty states or the District of
Columbia, unless the quarters were assigned to him/her or otherwise
provided in kind by the Government.
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(2) Such damage or loss involved:

| {a) Property used primarily in Government offices
for the personal convenience, gratification, comfort, diversion, or
entertainment of the employee. |

| (b} | Property acquired for sale, cor being used for
perscnal businesgs or profit.

| {c¢) | Property acquired, possessed or transported in
viclation of law or regulations.

| () | Amounts recoverable from insurers or carriers,
or pursuant to the performance of a contract.

| {e} | Transportation losses involving baggage,
household goods, or other shipments if the claimant chose an
unlicensed carrier without obtaining pricr approval from the Director
or the official who authorized the emplovee's change of station.

| (£} | Contractors or other perscns who, while under
contract to the Government, caused an incident which resulted in the
loss or damage to an employee's personal property. Though the
Government is secondarily responsible primary liability rests with the
contractor. {(The term "contractor" excludes those carriers referred
to in 19-2 (3)(d).)

| {g) | Motor vehicles or trailers when mileage pavment
ig authorized, unless extracrdinary riske are involved that would
permit the employee to be covered by 19-2 (3) (). {(Generally,
uninsured ccllisicns resulting from wanton negligence when mileage is
authorized are not compensable under the Act.)

| th)y| Loss or damage of articles sent through United
States or international mail systems, or loss cor damage of articles of
extraordinary value. Such articles should be insured by owners. (See

19-12.)

| {1} Money and currency, unless it can be shown that
the employee 1s required by the nature of his/her assignment to carry
money or currency. Reimbursement for loss of money or currency shall
be limited to an amount determined to have been reasonable for the
claimant to have had in his/her posgssession at the time of the
incident. It must be conclusively shown that the money or currency
was in a locked container and that the quarters themselves were
locked, or that the loss was the direct result of an incident
ocourring because the employee was known to be on official business. |

**EffDte: 10/30/1984 MCRT#: O Div: FD Cav: SecCls:

194 INFORMATION TO EMPLOYEES - INSURANCE
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Most claims for damages to or loss of perscnal property

arise during shipment and storage of household goods incident to

| permanent changes of station. Employees should be informed prior to
such moves of the contents and applicability of this Order. They
should alsoc be informed of the advisability of cbtaining commercial
insurance to cover such shipments since damages or losses that can be
paid are limited by the Act and repayment for damages or losses
incurred may not be as rapid as the payment of insurance c¢laims. Such
insurance is desirable to cover claims specifically excluded or
limited by this Order. Employees should ke advised of the difference
between losses covered by carriers based on released weight of
shipments and losses covered by commercial insurance.

**EffDte: 08/29/1990 MCRT#: O Div: FD Cav: SecCls:

19-5 CLAIMS INVOLVING PARTIES OTHER THAN THE GOVERNMENT

In cases where loss or damage of personal property has
occurred, employess are cauticoned not to sign a release, or a
statement containing a release, if there is a peossibility of recovery
against a carrier, warehouser, insurer or cther contractor.
Employees must file and diligently pursue any c¢laim they may have
against parties other than the Government prior to submission of a
claim under the Act. FEmployees are further cautioned nct to sign any
release or statement that property was received in good conditicon
unless and until they have performed a reasonable inspection and are
satisfied that no loss or damage occcurred. Failure to file and
pursue such a claim, or the signing of a release or statement of
arrival in good condition will prejudice the handling of the
¢laim under the Act.

**EffDte: 08/29/1990 MCRT#: O Div: FD Cav: SecCls:

19-6 ASSIGNMENTS

A claimant shall subregate, i.e., assign, to the United

States Government his/her right, title and interest in any claim
he/she may have against a carrier, insurer or other party for damage
to or logss of persconal property for which a settlement was received
under the Act. The assignment shall extend to the amount of the
settlement payment accepted by the claimant. In addition, the
claimant shall furnish the Department such evidence as may be
necessary to enforce the claim against the carrier, insurer, or other
party. After payment of his/her claim by the United States, the
claimant will, upon receipt of any payment from a carrier or insurer,
pay the proceeds to the United States to the extent of the payment
received by him/her from the United States. Such amount

| sheould be forwarded by the claimant to the|Relccation Management
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| 0ffice, Property Procurement and Management Section, Finance|Division.

**EffDte: 12/07/1993 MCRT#: 133 Div: FD Cav: SecCls:

19-7 LIMITATION OF ATTORNEY FEES

No more than 10 percent of the amount paid in settlement
of each individual claim shall be paid, delivered to, or received by
any agent or attorney on account of services rendered in connection
with that claim (Title 31, USC, Section 243).

**EffDte: 10/30/1%84 MCRT#: O Div: FD Cav: SecCls:

19-8 FILING OF CLAIMS

All claime allowable under the Act shall be filed with the
Director, FBI, in accordance with the procedures set forth herein.

(1) WHO MAY FILE A CLAIM

{(a) A claim may be filed by any civilian officer or
employee of the Department for damages To cor loss of perscnal property
incident to his/her service in the Department.

(by If a person is deceased, an allowable claim may
be filed by the personal representative of the decedent's estate, or
the decedent's surviving spouse, children, father or mother or both,
or brother(s) or sister(s) or both, provided such claim arose before,
concurrently with, or after the decedent's death. Claims of survivors
chall ke settled and paid in the crder listed.

{(c) Claims filed by an agent or legal representative
of a claimant must be supported by a power of attorney cor other
satisfactory evidence of autherity to file on kehalf of the claimant.

(2zy TIME LIMITATION ON FILING CLATIMS

[(a2)| A claim should be presented as socn as possible
after discovery of the damage or loss. Immediate action by a claimant
will facilitate the processing of his/her claim. Delays cause
difficulty in securing statements of essential witnesses and necessary
documents. In order for any claim to be considered for any form of
gsettlement, 1t must be presented in writing within a two-year period
after the occurrence of the loss, except that if the loss occcurred in
time of war or in time of armed conflict in which the claimant is a
government participant, or if such a war or armed conflict intervenes
within two years after the cccurrence of the loss and good cause is
shown, the claim may be presented not later than two years after that
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cause ceases to exist, or two years after the war or conflict is
terminated, whichever is earlier. For purposes of the Act, the
beginning and ending of an armed conflict are the dates established by
concurrent resolution of Congress or by a proclamation of the
President.

| (b) If perscnal property remains in storage after
the expiration date of legal entitlement to storage at government
expense, the claim accrues on the date of expiratiocon of legal
entitlement to storage at government expense. |

(3) MAXIMUM AMOUNTS ALLOWABLE UNDER THE ACT

{(a) The maximum amount which may be paid for a
gingle claim 1s|540,000.| The submission of two or more claims arising
from the same incident in order to circumvent the statutory ceiling is
prohibited. However, 1f upon submission of a claim additional losses
or damage are discovered, supplemental claims may be filed but all the
¢laims shall be processed and considered as one claim under the Act.

(b) Claims for Damage in Foreign Countries.
Employeeg with claims ariging from incidents occurring in foreign
countries may be pald an amount not to exceed|540,000. On paying a

c¢laim that arose in a foreign country, the government is subrogated
for the amount of the payment to a right or claim that the claimant
may have against a foreign country for the damage or loss for which
the government made payment. |

() |Deleted]|
(d) |Deleted]|
(4) SUBMISSION OF CLAIM

All claims shall be submitted on Form DOJ-110 (January,
1980) "Employee Claim for Loss or Damage to Personal Property,™ and
Form DOJ-110A, "Schedule of Property." Upcon completion of the
applicable sections, the claimant shall forward the original and twe
coples of the form(s) together with appropriate supperting evidence to
either his/her supervisor or the official who authorized the use,
transfer, etc., of the perscnal property.

(5) PROCESSING OF CLATMS

The Relocation Management Office at FBIHQ has the
responsibility for processing and adjudicating claims for loss/damage
to|employees' persconal property incident to their service with the
FBI.| Claims will be submitted on DOJ Forms 110 and 1102 to FBIHOQ,
Attention: Relccation Management Office, Room|183%9.] The following
documente MUST ke attached to DOJ Forme 110 and 110A when filing a
claim:

{a) Copy of estimate of repairs/replacement (where
applicable).
(b) Copy of receipts for repaired/replaced item
SENSITIVE
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(where applicable).

(c) Copy of Carrier's Descriptive Inventory.

(d}) Any other documents cor photographs to support
logs/damage as claimed.

**EffDte: 04/22/1998 MCRT#: 778 Div: FD Cav: SecCls:

19-9 EVIDENCE IN SUPPORT OF CLAIM

The burden of proof as to the laoss or damage of personal
property and the value of such property rests with the claimant. The
extent of doccumentation required in suppert of a claim shall be
determined by the official authorized to settle claims. The following
documentation should ke provided as a minimum, when applicable, by the
claimant when submitting his/her claim:

(1) |One|itemized repair|estimate, one estimatelas to the
value of property prior to damage, and/or|one estimate|for replacement
cost.

(2) A copy of the document autheorizing, assigning, or
providing the location where the persconal property was located at the
time the loss or damage occurred.

(2) FEvidence, in those cases where a possibility of
recovery exists against a carrier, |warehocuser, |insurer, or other
contractor, that a claim was filed and denied or there was a refusal
to pay the claim in full. The reasons for the denial or refusal to
pay in full should be included as part of this evidence.

(4) Statements of witnesses and/or other persons having
perscnal knowledge of the facts underlying the claim.

(5) A copy of the travel authorization if personal
property was lost or damaged while in transit and/or while in
temporary storage during the transit process.

(6) A power of attorney or other satisfactory evidence of
authority to file when the claim is filed by an agent or legal
representative of the claimant.

| {7) Where a report of loss or damage has been made to
local authorities, the case or report number, date, and identity of
the officer to whom the report was made. Same as te claims made to
carriers and insurers. |

**EffDte: 10/30/1984 MCRT#: O Div: FD Cav: SecCls:
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19-10 SUPERVISORY REVIEW

The facts and circumstances surrcounding the damage to or
loss of the claimant's perscnal property shall be reviewed by the
claimant's supervisor or the official who requested the use of such
perscnal property. This individual, if satisfied that the article(s)
in question was in fact reasoconable, useful, or proper under the
circumstances existing at the time and place of the incident, and also
if in his/her opinion the damage or loss was not caused by the
negligent or wrongful act of the claimant, his/her agent, dependent or
co-worker, then that individual will certify his/her concurrence on
the Form DOJ-110 (January, 1980), or if unsatisfied as to the bona
fides of the claim, official shall indicate his/her nonconcurrence and
forward the claim and all other supporting documentation and
Justificaticn to the|Property Procurement and Management Section,
Finance|Division, FBIHQ, for review, evaluation, and investigation of
the claim. Form DOJ-110 and all supporting evidence shall comprise a
claim file.

**EffDte: 03/07/1994 MCRT#: 208 Div: FD Cav: SecCls:

19-11  DETERMINING VALUE OF DAMAGED OR LOST PERSONAL PROPERTY

All amounts claimed, recommended, approved or disapproved
ghall ke computed under the guidelines set forth herein.

(1) Factors for Determination of Compensation -
Compensation allowable for an item of perscnal property shall not
exceed the depreciated value of the item at the time of its damage cr
loss. Depreciated value shall ke determined by taking into
consideraticon the following factors:

(z2) Replacement Cost - The wvalue cof damaged or lost
persconal property is primarily baced on the replacement cost at the
claimant's duty station at the time of the incident. Replacement cost

should ke computed on the basis of a new item which is identical to or
substantially similar in nature to the item which was damaged or lost.
However, in no case shall the replacement cost, within reascnable
limits, exceed the original cost of acquiring the item. In these
gsituations, employees should cbtain adequate insurance coverage to
guard against unusual losses. (See 19-4.)

(b) Estimated (Appraised) Value - If the cost of
replacing a damaged or lost item of perscnal property cannot be
accurately placed because of the uniqueness or individuality of the
item or for other reasons, valuaticn may be dictated by qualified,
reputable, and credible evidence of value at the time of the
incident. (See 19-12 on items of extraocrdinary value.) Appraigals
and/or other evidence shall be furnished to ascertain the credibility,
reliability, and impartiality of the claim, the appraisal and the
resulting valuation.
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{c) Adjusted Value - If the value of damaged or lost
personal property cannot be determined by other means, the purchase
price, or value, at the time of acquisition shall be adjusted to
reflect the increased cost of replacing the item resulting from the
declining value of the dollar. Sufficient information shall be
furnished tc enable a scund evaluation to be conducted to arrive at a
fair wvaluation.

(d) Depreciation - Depreciation represents the
decrease in the value of an item due to wear and tear, natural
detericraticn, chbsolescence, lack of care and depletion. The rate of
decrease varies by type of property. Rates of depreciation for
varicus types of property are found in the Table of Rates of
Depreciation.

(e} Salvage - Salvage value represents that portion
of the cost of personal property that is recovered at the end of its
productive life. Some articles such as typewriters and automcbiles
are traded in on similar assets at the end of their useful life.
Generally, the salvage values of such articles are their trade-in
values., Ordinaril